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INDOOR AIR QUALITY PROGRAM

NJ PE-OSHA REQUIREMENTS FOR NJ PUBLIC EMPLOYERS

The New Jersey Public Employees Occupational Safety and Health Act (PE-OSHA) Indoor Air Quality (IAQ) regulations (N.J.A.C. 12:100-13) apply to existing buildings in NJ (offices) occupied by public employees during regular work hours. These new regulations were adopted on May 21, 2007 and are being enforced as of November 11, 2007. 

Many public employers are either not aware of these new requirements, or do not have programs in place that meet the regulatory requirements. This lack of a program or formal employee complaints exposes them to potential PE-OSHA violations and legal liabilities.
Garden State Environmental, Inc. (GSE) has developed a “Turn-Key” service to assist public employers in New Jersey comply with the PE-OSHA IAQ regulations.  Our Industrial Hygienists and Certified Indoor Environmentalists have experience conducting the following professional services for state, county and local government, including schools and independent authorities.
Phase I Meeting and Walkthrough Inspection:
Our consultants will attend an initial meeting and will conduct site visits at every office facility that is used by the employer to gather necessary information. Typically this data includes a description of each facility, their location, construction, various uses, heating, ventilation and air conditioning (HVAC) systems, etc. This information is essential to understanding the factors that may affect IAQ and will be fully documented in the final IAQ plan document. 

Phase II   Prepare Written IAQ Plan:

Based on the information obtained during Phase I, GSE will prepare a written IAQ Plan that will describe how the employer will achieve compliance with the IAQ regulations, including:
· Policy and Administration

· Designated Person

· Preventive Maintenance Schedules
· Recordkeeping

· Indoor Air Quality Compliance Documents:
· As-built construction documents

· HVAC system commissioning reports

· HVAC systems testing, adjusting, and balancing reports

· Operations and maintenance manuals

· Water treatment logs

· Operator training materials

· Procedures for Investigating Complaints

· Procedures for Responding to Signed Employee Complaints to PE-OSHA
· Notification of Employees

· Controlling Microbial Contamination

· Controlling Air Contaminants

· Response to Temperature and Carbon Dioxide Concerns
· Maintaining Indoor Air Quality During Renovation and Construction Projects

· Obtaining Permits and Performing Work in Accordance with the New Jersey Uniform Construction Code (N.J.A.C. 5:23)
· Maintaining Natural Ventilation in Buildings without Mechanical Ventilation

· Employee Responsibilities

· Periodic Review and Update

Phase III Employee Training:

Every New Jersey public employer must identify and train a Designated Person (DP), who is a person that has been given the responsibility by the employer to take necessary measures to assure compliance with the IAQ regulations.

The DP may be an employee, or may be a private consultant. Another accepted approach is to have an employee appointed as the DP with an outside consultant on board as a technical advisor.  In any case, the DP must be:

· Knowledgeable about the NJ PE-OSHA IAQ regulations
· Familiar with basic issues regarding IAQ

· Knowledgeable about air handling systems
· In a position of authority

· Able to effectively communicate in an objective manner
· A good problem solver

· Available to respond quickly
Based on the requirements of the IAQ regulations, the employer’s DP shall:

· Establish and follow a preventative heating, ventilation, and air conditioning (HVAC) maintenance schedule;

· Ensure that damaged or inoperable components are replaced or repaired promptly, ensure no microbial growth;

· Implement the use of general or local exhaust ventilation;

· Check the HVAC system when carbon dioxide levels exceed 1,000 PPM;

· Check HVAC system if temperature range is outside 68°F-79°F;

· Prevent contamination of fresh air supply;

· Check that natural ventilation portals are maintained;

· Promptly investigate all employee complaints about building related illness (BRI) or sick building syndrome (SBS);
· Prepare written plan (including required components);

· Review and update written plan annually;
· Promptly repair water intrusion that can promote growth of biological;
· Remediate damp/wet material by drying or removal w/in 48 hrs of discovery and continue until water intrusion is eliminated;
· Safely remove visible microbial contamination;
· During Renovation and Remodeling Activities:
· Evaluate chemical hazards prior to selection and use

· Notify employees 24 hours prior to any construction

· Utilize local exhaust ventilation

· Isolate Construction areas (scheduling, physical barriers, pressure differentials)

· Identify construction areas required to be cleaned and aired out as necessary prior to re-occupancy
· Recordkeeping Requirements:
· Written IAQ Program

· Documentation of Designated Person Training

· Written Preventive Maintenance Program

· Preventive Maintenance Log 
· Maintain all Records for at least 3 years

· Available to Employees and Representatives for examination and copying ASAP or within 10 working days
· Available immediately during PE-OSHA inspection

GSE’s experts can guide the DP every step of the way with these complex requirements.

Many public employers have appointed a Designated Person and have not been able to obtain the required training. To help address this need the New Jersey Department of Health and Senior Services has approved GSE to provide this training.  This allows us to present the Designated Person training as part of our program.

GSE is available to answer any questions about these new regulations and is prepared to submit a proposal to implement our cost-effective IAQ program upon request.

Please feel free to contact our office at 201-652-1119 or visit our website at www.GSEConsultants.com.

